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WHAT IS INCLUDED IN THIS RELEASE?

9.38 Avanti Enhancement Release Guide
¢ Includes details of the enhancements that are contained in this release.

Downloadable Avanti software release Version 9.38
¢ Includes complete software installation. Please note that this release supersedes any previous
updates/releases.

INSTALLING THE UPDATE — APPLICABLE FOR ON-PREMISE CLIENTS

Instructions to install the release are available on the Knowledge Base. Additionally, these instructions
can be accessed by selecting ‘Installation Instructions’ once the update has been downloaded on the
Avanti Update Service.

Avanti Software Inc - GTS12345

Download
[

Update Folder Name Update Type Description
Losanti 538 Full Release Release Version 9.38 - Spring 2019 Enhancements Release

\ersion
09.38

Preduct
AVANTI

Finished.

Update Source
" Secure FTP & FTP (" CD or Folder

Check for Updates || Installation Instructions || Download Updatel Exit I

AVANTI ENHANCEMENT IDEAS
Included in this release are some client enhancement suggestions. Thank you to everyone who
contributed ideas for changes to the Avanti software.

Any of the enhancements in this release document that were added as a result of your
suggestions will be identified with this icon.

Do you have an idea that could improve Avanti? Avanti now has a link located on the Knowledge Base.
To submit an enhancement, click the link and fill out the form.

We appreciate your input on how we can improve the Avanti experience for everyone involved.



ADDITIONAL MENU ITEMS

‘Display Update Menu’ provides the ability to easily identify newly released or updated menu items. Menu

items can be updated or added by selecting ‘Display Update Menu’ in System Administration >> System
Menu >> System Menu.

File Edit View Options Help

ARO MROX|TVe (7]
=~ Main Menu
[l System Administration
-- Alerts
(- Canadian Payroll
+- Financial System
- Cheque Reconciliation
- Time & Attendance

| Modiy | | Insent | [Delete | [a| = Em



When ‘Display Update Menu’ is selected, an additional column that displays the standard menu items will

appear. Once selected, the ‘Display Update Menu’ button becomes a ‘Hide Update Menu’ button.

File Edit View Options Help
B X T 7] Q
Avanti Menu Update Menu
[ Time Clock -+ Punch Rules ~
£ Time & Attendance - Break Rules

£ Installation & Maintenance - Premium Rules
- Time & Attendance Parameters - Overtime Rules
Pay Codes - Holiday Rules
- Punch Rules - Schedule Pooling Rules
- Break Rules - Shifts
- Premium Rules - Work Groups
- Overtime Rules - Requirement Group Codes
- Holiday Rules - Mvailabilty Types
- Shifts = Time Scheduling
- Work Groups [+~ Scheduling Defaults
- Requirement Group Codes - Availabilty (By Employee)
- Myvailabilty Types - Availability (By Group)

=~ Time Scheduling - Requirements Schedule

[#- Scheduling Defaults - Schedules (By Group)
- Myvailability (By Employee) - Schedules (By Employee)
- vailability (By Group) - Schedule Pool
- Requirements Schedule +- Reports )
< B 1 > < o - >
Modify Insert Delete al v 4 ) Hide Update Manu Prirt Exit /4

The Avanti Menu column displays all the menu items currently in your system. The Update Menu column
displays the standard Avanti menu items. These menu items are colour coded for easy comparison of the
menu items. Items that appear in Red in the Update Menu are items that are available but are not in the
Avanti Menu.

Avanti Menus Colour Coding Legend:

e Blue — The menu item is the same in the Avanti Menu and Update Menu. No changes are
required.

e Green — The menu item does not exist in the Update Menu. This menu item currently exists in the
Avanti menu only. It may be a custom program or a manually added program. This is for
informational purposes only.

. — This menu item can be found in the Avanti Menu and Update Menu, but there is a
discrepancy between the menu items. To identify the difference, right-click on the menu item and
select view.

e Red - The menu item does not exist in the Avanti menu. This item currently exists in the Update
Menu only. It may be a menu item that was made available in a Release that was added to the
Avanti Menu.



ADDING NEW MENU ITEMS INTO THE AVANTI MENU

To insert one of the menu items, right-click on the Update Menu Item that should be moved to the Avanti
Menu and select ‘Add New in Avanti Menu’. For a menu item to be inserted into the Avanti Menu, it must
only appear on the Update Menu. Menu items that only appear on the Update Menu will appear in red.

|Add Mew in Avanti Menul
Merge Avanti Menu Item

View

Collapse

Expand

Expand All

Collapse All

Search Ctrl+F
Repeat Search F3

The following menu items will be available for clients with Time & Attendance:
e Schedule Pooling Rules
e Schedule Pool

For more information on Schedule Pool, please refer to Schedule Pooling.




RE-ARRANGING THE MENU ITEMS

Once the menu item has been added, it can be moved to a different location using the navigation panel
available in System Administration >> System Menu >> System Menu.

Please Note: The navigation panel is disabled when ‘Display Update Menu’ is selected. If ‘Display Update
Menu’ has been selected, please select ‘Hide Update Menu’.

File  Edit View Options Help
PO BB X Te
= Main Menu

[i- System Administration

--Nerls

[+ Canadian Payroll

(- Financial System

-- Chegue Reconciliation

-- Time & Attendance

-- Position Management

-- Human Resources

[ Training & Development

i+ Benefits Administration

| Modfy || Insert | [ Delete |

E] This button moves the highlighted menu item up in the menu.
E] This button moves the highlighted menu item down in the menu.

E] This button moves the highlighted menu item to the left in the menu.

E] This button moves the highlighted menu item to the right in the menu.



ADD NEW EMPLOYEE PROFILE MENU ITEMS

There are no new menu items in the 9.38 Release for Employee Profile. This is only applicable to clients
who wish to install the menu items that were released in a previous version. Clients who do not wish to
install the menu items that were previously released can skip to System Modifications.

‘Display Update Menu’ provides the ability to compare the menu items set up to the standard menu items
provided by Avanti. Menu items can be updated or added to the Employee Profile Menu. To access this
functionality, select ‘Display Update Menu’ in System Administration >> System Menu >> Employee
Profile Menu. When ‘Display Update Menu'’ is selected, an additional column that displays the standard
menu items will appear. Once selected, the ‘Display Update Menu’ becomes a ‘Hide Update Menu’
button.

To insert one of the menu items, right-click on the Update Menu Item that should be moved to the Avanti
Menu and select Add New in Avanti Menu. For a menu item to be inserted into the Avanti Menu, it must
only appear in Update Menu. Menu items that only appear on the Update Menu will appear in red.

File Edit VWiew Options Help
CRERSEET R L SRvart (7] Q
- Personal

- Dates

- Values

- Employment Data

- Payment Method

- Tan Factors

- Documents

- Time Ertry Documents

- Positions

- Variable Yalues

(- Eamings

- Deduction/Benefits

- Tatals

- Documents and Reviews
- Payment Inquiny

- View Tax Slip Images

- Onboarding

[+- Benefits Administration
[+- Human Resources

- Change Log

Modify Insert Delete a |w| 4 | b | Display Update Menu Load Defautt Menu oK Cancel /4
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ADD NEW WEB SERVICE MENU ITEMS

‘Display Update Menu’ provides the ability to compare the menu items set up to the standard menu items
provided by Avanti. Menu items can be updated or added to the Web Menu. To access this functionality,
select ‘Display Update Menu’ in System Administration >> System Menu >>Web Menu. When ‘Display
Update Menu’ is selected, an additional column that displays the standard menu items will appear. Once
selected, the ‘Display Update Menu’ button becomes a ‘Hide Update Menu’ button.

To insert one of the menu items, right-click on the Update Menu Item that should be moved to the Avanti
Menu and select Add New in Avanti Menu. For a menu item to be inserted into the Avanti Menu, it must
only appear in Update Menu. Menu items that only appear on the Update Menu will appear in red.

File Edit View Options Help
e X Ve 9 Q
Avanti Menu Update Menu
- Messages ~ - Messages A
- Personal - Personal
- Job Postings - Job Postings
(- Employee Training (- Employee Training
B- =-
Day Defaults Day Defaults
: - Templates E----Templates
- Availability Awvailability
- Availability (By Group) Awvailability (By Group)
- Schedule Entry Schedule Entry
i~ Schedule Entry (By group) Schedule Entry (By group)
i Schedules - Schedules
- Time Cards ‘- Schedule Pool
- Time Data - Time Cards
[+- Attendance Calendar [+~ Time Data
- Time Ertry - Attendance Calendar
- Time Entry Approwal - Time Entry
[+ Management [+~ Time Entry Approval
[+ Administration [+ Management
- Company Documents v [+- Administration "
Modify Insert Delete -l w4 | Load Default Menu Print Exit 4

The following menu items will be available for clients with Time & Attendance:
e Schedule Pool

For more information on Schedule Pool, please refer to Schedule Pooling.

11



SYSTEM MODIFICATIONS

On-Premise Clients: Windows Server and SQL 2008 and 2008r2 will no longer be supported by Microsoft
as of July 9, 2019. We recommend server migrations not be done to these version and plans be made to
replace the existing servers running these versions.

SAVE TO EXCEL — MORE THAN 50,000 CELLS

To improve the performance when generating a large excel file, the column width will not adjust to the
contents of the report when the report produces more than fifty-thousand cells. This will happen when
Microsoft Excel is selected for ‘Save As’ and ‘Suppress Formatting’ is selected on the Printer Setup tab of
the Report.



SYSTEM ADMINISTRATION

FRENCH ORGANIZATION NAME
Only applicable for clients with French. Clients who do not have French can skip to Report Designer.

Name French has been added to Organization Name in Canadian Payroll >> System Parameters >>
Organization Name.

If ‘Name French’ is specified, it will be used throughout Career Connector when the applicant is viewing
Career Connector in French.

Name |AEIC Supemarket |

|Name French |Supemarché ABC I

Address [725 Third Street |
| |
City |Londor1 |
Province |OI‘~.I |Orrtario
Country [CAN

Postal Code

Company Logo | Browse... || Clear

o

13



REPORT DESIGNER

REPORT DEFINITION — NEW REPORT SOURCES
Benefits: There is a new report source to assist with designing reportsS.

e History >> Pay Period >> Hours

[+ Leave Units
B Histary
- Miscellaneous
=8 Pay Period
- Pay Ending Date
- Eam./Deduct Code
- Eam/Deduct Code Description
- Tagk 1D
- Task 1D Description
- Pay Group Extension
- Pay Group Description
- WCB Group
- WCB Group Description
- Union Code
- [Union Description
- Postion
- Position Description
- Position Rate Level
- Taxable Benefit
- Deduction Amount
- Benefit Amournt
- Eaming Amount
- Units
{Fours]
. Rate
- Rate Unit of Measure
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DOCUMENT TYPE PERMISSIONS IN REPORT DESIGNER

Company and Employee Documents information included in reports created in Report Designer will
now take into account the users’ access to the Document.

The User must have View and User Group access to the Document Type for any of the document
information to be included in the report.

This will affect the following report sources.

- Employee Profile =N E!Tlployee Profile

[ Personal

Dates

[~ Employment Data
Uzer Defined Values
Tax Factors

[ Payment Method
- Totals

(= Employes Documents
.. Type
- Type Description
- Document Description
- SUmmiary
- File Mame
- Revision
- Created By
- Created Date
- Last Modffied By
- Last Modfied Date
- Reviewed Date
- Review Response
- Review Response Value
- Review Comments

- Company Documents

[+~ Personal

v Employment Data
[ User Defined Values
ax Factors

+- Payment Method

- Employee Documents

(- Totals
= Company Documents

- Type

- Type Description

- Description

- Summary

- File Name

- Document Revision

- Created By

- Created Date

- Last Modified By

- Last Modffied Date

- Reviewed Date

- Review Response

- Review Response Value
- Review Comments
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CANADIAN PAYROLL

POSITION CODES - RATES G/L ACCOUNT MASK
Benefits: G/L accounts on position code rates how have an override on paste.

A ‘Rates G/L Account Mask’ has been added to the paste on Position Code. This provides the ability to
update the G/L of the rates that have G/L account selected on the Rates tab.
¢ When ‘Rates G/L Account Mask’ has segments specified, each rate entry with a G/L Account on
the pasted position will have the segment updated.
e When ‘Rates G/L Account Mask’ has segments wildcards, each rate entry with a G/L Account on
the pasted position will retain the segment from the rate entry.

Please note: For the G/L to be updated, Account must be selected for Account Type on the Rate entry.

Previously, each G/L account would have to be updated separately on each rate level after the position
was pasted.

For example, each position rate will have the second segment on the G/L Account updated to 1200 on the
newly created Position Code. This will only update rates that have an Account for the Account Type.

Position Code

Description |Forkl'rPf Operator |

|F{a'tes GIL Account Mask |““—1ZDD— “““ |Hegina w ||

Paste Details For

v Position Levels

v Position Rates

[¥ Position Documents

]
Help Cancel
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ENTITLEMENTS — MAXIMUM LEAVE

Benefits: Maximum Leave Entitlements provides the ability to create maximums that the entitlement yOTE
code cannot surpass.

Additional fields have been added to Deduction/Benefits Codes which provides the ability to create
entittement leave maximums.

Code (849 | - (000

Full Name |Accn.|ed Vacation |

Deduction Data  T-Slips  Accumulators Formulas  Pro-Rate  Entitlements  Max Leave Formula

Accumulate in | Hours e

Display in | Dollars ~

Validate taken | Dollars ~
Anniversary Option | Last Hire Date ~

Anniversary [N/ v | [N/A ~

Maximum Leave

Maximum Option | Max Accrued ~ Tisplay Over Maximum Message whils Processing!

Vhen Over Maximum | Paid using L9 or L10 o [ Use formula for Maximum Leave Value

Pay Out Earning Code 000

Max Leave Value

The maximum can be defined as an accrued value maximum or remaining value maximum.
Accrued Value: The carried forward leave and the leave gained during the current entitlement
year.
Remaining Value: The Accrued Value minus any taken during the current entitlement year.

The maximum can be defined based on a formula or a fixed value.

Once the maximum is reached, there will be no further accrual to the entitlement for the employee. You
can select what will occur with any values that exceed the maximum from the following options:
¢ Nothing will happen to the excess.
e An earning code can be specified, which will generate an entry for each entry that exceeds the
maximum. This will have pay generated during payroll processing.
e New formula variables, L9 and L10, can be used in formulas to create a single entry for the pay
period.
o L9: Leave Units over the maximum.
o L10: Leave Dollars over the maximum.

An optional message can be displayed during payroll processing that will appear similar to the following:

Progress

Mow Processing Pay Group 002 - Full Time Bi-Weekly.

Employee 00000000 -Friesen, Damyl P: Over Maximum leave of 10.00 by 3.00.

Maximum Leave on entitlements can be set up on the Entitlements tab and Max Leave Formula tab on
Deduction/Benefit Codes. For more information on setting up Maximum Entitlements, please refer to the
Canadian Payroll Reference Guide.

17



Deduction/Benefit Codes
Maximum Leave can be set up on the Entitlement and Max Leave Formula tab on Deduction/Benefit
Codes.

So that all entitlement options can be viewed together, the following options that were previously on the
Deduction Data tab will now be available on the Entitlement tab
e Accumulate in
Display in
Validate taken
Anniversary Option
Anniversary

For more information on setting up Max Leave Entitlements, please refer to the Canadian Payroll
Reference Guide.



PRO-RATE EARNING CODES

Since the number of days in a month varies, changes have been made to the calculation for pro-rating
earnings for monthly and semi-monthly employees.

When pro-rating an earning for an employee with a pay group with either 24 or 12 pay periods per year,
the daily rate will now be calculated by dividing the pay period rate by the working days in the pay period.
The working days will be determined based on the Work Week selected on the Pro-Rate tab of the
Earning Code.

Previously, the daily rate would be calculated by dividing the pay period rate by the days, as defined on
the Pay Group.



ROE DATA MAINTENANCE

Changes have been made to ROE Data Maintenance to make extracting ROEs easier and more efficient
for employees with multiple ROEs.

e Extract ROEs

e Set Export Date

e ROE Issued on Employee Profile

EXTRACT ROES
Benefits: Pay runs included in previously generated ROEs will not be used when extracting a new ROE.

Please note: This is only applicable if the previously generated ROE was generated using Avanti version
9.38 or higher.

Previously, all the applicable payments would be included when an ROE was extracted regardless of
whether the payment was included in a previously generated ROE.

SET EXPORT DATE

Benefits: Provides the ability to manually set the export date on ROEs that were exported prior to 9.32 to
ensure the previously exported ROE will not be included in a newly created export file.

‘Set Export Date’ has been added to the right-click menu on the ROE Data Maintenance. This sets the
Exported Date and Exported By to the current date and Avanti User. This can only be used to update
ROEs that do not have an Export Date.

If the ROE has an Export Date, it will not be included if ‘Exclude Previously Exported ROE’ is selected
when exporting.

‘& SUMMIT - ROE Data Maintenance — O ®

File Edit View Options Help

"Rk x \—I -__ d =

Employes Mame Language Termination Date  ROE lszued  |zsue Date ROE Exported Date  ROE E=ported By
000000007 Friesen, Damyl P English 172074 Ho 03-hd ap-2074

000000002 Smith, Megan English -tk View 7 09-May-2019 AVANTILSER
000000006 Samson, Kely D English CINET Modify ? 11-0ct-2017 AVANTIUSER
Q0000003 Samzon, Jodi English -Jun ]

000000033 Samson, Jodi English 01-Jun Insert :

0000007 00 Richards, MakitaD  English 0 -Jun Delete 5

000001 o0 Richards, MakitaD  English 1 ~Jun . 7

0000001 0 Muers, Danielle P English  01-Jun Lopy 5

Q00000101 Myerz, Daniglle P English M-Jun Cut 7

000000104 Desjardin, Monica  English 0 -Jun Paste 5

Q00000704 Desjardin, Monica  English M -Jun i

000000339 williar, Tel English 1-Jun Export to Excel i

000000333 “wfilliarm, Tel English 01-Jur Clear Export Status ?

000001 004 Brawn, Shirlzy Englizh 0 -Jun ]

Q00007 004 Brown, Shirley Englizh 07-Jun 7

Modify | | Edract | | Delste Export Prirt Exit



ROE ISSUED ON EMPLOYEE PROFILE

The ROE Issued selection on the Employee Profile will no longer be used to prevent ROEs from being
extracted or exported.

Previously, an ROE could only be extracted or exported if ROE Issued was deselected on the Dates tab
of the Employee Profile.



NEW FORMULA FUNCTION
Benefits: Anniversary can now be used in formulas throughout Avanti.

A new formula function, @ANNIVERSARY(FV1,FV2), can be used to return a specified date as the number
of days since Jan 1, 1900.

This function will use two date formula variables, FV1 and FV2.
e FV1 will be used to determine the day and month.
e FV2 will be used to determine the year.

For example, this could be used in a formula to get the month and day from the vacation date and the
year from the payment date.

For example:
@ANNIVERSARY(V18,M36)

V18 = Vacation date = May 7, 2009
M36 = Payment date = May 7, 2019

The function would return a number for the date of May 7, 2019.

NEW FORMULA CONDITIONS
Benefits: AND and OR conditions can now be used in IF statements in formulas throughout Avanti.

An AND condition will be met if both statements are true. An OR condition will be met if either of the
statements are true.

To include an AND condition in a formula, use one of the following:
e @AND
e &

To include an OR condition in a formula, use one of the following:
e @OR

For example, If the employee's seniority month is 1 or 2 (January or February), return a 1, otherwise
return O.

For example:
@IF(@MTH(\V17)=1 | @MTH(V17)=2,1,0)



WORKFLOWS

Only applicable for clients with Workflows. Clients who do not have Workflows can skip to Applicant

Management.
INCLUDE REPORT IN EMAIL BODY

Benefits: Reports can now be included in the message of an email.

Text, HTML, and CSV reports can now be included in the message of a report.

To have the report included in the message of an email, select ‘Include Report in Email Body’ on the
Report Defaults tab of ‘Generate Report Setting’. This will only be available for selection if one of the

following is selected for Report Format:

e CSV
e Text
e HTML

Report Defaults  Notification Recipients and Security Options
Report Definition |PY00002 - Overtime Report
Report Options Output Options
Print This Report Only Report Format @ Send to Email
Override Report Selection Text >
Include Report in Email Body
Employee Options
® Al
() Range From | 000000000 ~ To 000000000
Print Active [ Print Inactive

() Save to Document Repository

By default, the report will be included at the end of the email, but {Report} can be added in the message.

The report will be added where {Report} is specified.

Report Defaults  Motification  Recipients and Security Options

Notification Settings

Wotification Type [ High Pricrity [] HTML message

Subject |Emp\uyee Overtime

Message |A report has been generated
[Report}

Please review to ensure accuracy.

23



GENERATE EMPLOYEE DOCUMENTS — ADDITIONAL OUTPUT OPTIONS

Only applicable for clients with Web Services. Clients who do not have Web Services can skip to
Applicant Management.

Benefits: Reports can now be emailed to employees or included in the document repository for managers
to view.

‘Employee Document’, ‘Send to Email’ And ‘Send to Document Repository’ are now available for selection
in Output on the Report Defaults tab of ‘Generate Employee Document Settings’.

If ‘Employee Document’ is selected, the report will be generated to the Employee Documents on the
Employee Profile. A notification or Email that the document was generated can be sent.

If ‘Send to Email’ is selected, the report will be attached to an email that will be sent to the employee.
Additionally, Text, HTML, and CSV reports can be included in the email body. An email will be sent to
employees based on the Employee Options selected on the Report Defaults tab of Generate Employee
Document Settings.

To be able to email employee reports, the Web Services Module and at least one Employee Self-Service
User is required.

If ‘Send to Document Repository’ is selected, the report will be available on the Document Repository on
the Avanti Self-Service Portal. Document Repository is only available for Manager and Regular Users.

Report Defaults | Employee Notification

Repart Definition ~

Report Options Output Options

Print This Report Only Report Format Output | Employee Document il

. . Employee Document
Override Report Selection csv v Document Type [Send to Emall
. X Send to Document Resposito
[ Include Report in Email Body File Name
Summary | |

Previously, employee documents generated using a workflow could only be generated on the Employee
Documents in Avanti.
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APPLICANT MANAGEMENT

Only applicable for clients with Applicant Management. Clients who do not have Applicant Management
can skip to Human Resources.

EVENT PREREQUISITES

Prerequisite validation on events now takes into account the Job Requisition selected on the prerequisite
event.

For an Event with a prerequisite to be added to an applicant, the same Job Requisition must be added for
both Events. If the Event does not have a Job Requisition selected, the prerequisite Event also cannot
have a Job Requisition. If the Job Requisitions do not match, a message will be displayed, and the event
cannot be inserted.

Previously, an Event could be added if the applicant had the prerequisite Event, regardless of the Job
Requisition selected on either Event. Validation would only occur if the prerequisite Event was not added
to the applicant.

The validation message for missing Event prerequisite appears similar to the following:

Applicant | 000000002 | James, Patricia R ~

. - b
Event Data Documerts OtherData Review Data Job Requisiion Prerequisite event INTER1  not found for Job Requisition ACCOUNTAN

Type |Second Interview v |
oeei

Status | Not Started ~

A prerequisite can be selected for an event on the Event Setup tab of the Event Type.

Code |INTERZ

Description |Secand Interview

Event Setup  Options Defaults Access Controls

Prerequisite [INTERT First Interview ~] |
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APPLICANT EVENTS — AVANTI EMAIL, TASKS, AND APPOINTMENTS
Benefit: Clients using an SMTP Server or Office 365 can how send emails and appointments to
applicants directly from Avanti.

Additional options have been added to Event Types which provide the ability to send emails and

appointments from an SMTP Server or using Office 365. Additionally, there is now an option to create
tasks in Avanti from Applicant Events.

Previously, Emails and Appointments could only be sent using Outlook and Tasks could only be created
in Outlook.

The following options will be available on the Options tab in Event Types:

Code HIRED
Description |.N)p|icarrt Hired |

Evert Setup  Options  Defaults  Access Controls

Use Performance Reviews [ | Use Desired Job Classification [ ] Use Outlook E-Mail Use Avanti E-Mail
Use Job Reguisitions [] Use Desired Pesition [ Use Outlook Tasks Use Avanti Tasks
[ Use Job Offer [[] Use Desired Location [ Use Outlock Appointments Use Avanti Appointments
Use Documents [] Use Desired Pay Rate
Use HTML Layout
Use Attachments
———

If ‘Use Avanti E-mail’ is selected, Emails will appear similar to the following when selected on the Event

Data tab of the Event. Document Attachments provides the ability to attach Company Documents to the
email.

From | People@avanti.ca

Importance | Normal ~ | Sensitivity ‘ Nomal

> |

To |m5mrth@gma|\.com

Subject [Job Offer

Message |Hi Megan,

We were all very excited to meet and get to know you over the past few days. We have been impressed with your background and would like to formally offer you the
position of Admin Assistance

Document Attachmerts
u Type Description Summary File Name Rev. Last Modified By Last Medified Date
Employee Handbookdoox 0
oo | [ ha | [ Remore
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If ‘Use Avanti Tasks’ is selected, Tasks will appear similar to the following when selected on the Event
Data tab of the Event.

Subject |First Interview
Description
DueDate [22mar2019 [V ] [1030AM | Status |Not Started v
Date Finished | | | Employes |DDDDDDDDD |
Importance | Nommal ~ | Reviewed [ | % Progress m Completed []
Created [saturday, 23 Mar-2019, 10:49:26 |  Owner [AVANTIUSER |
Company |SUMMIT | Taskid | 0|
Apply || OK || Cancel |

If ‘Use Avanti Appointments’ is selected, Appointments will appear similar to the following when selected
on the Event Data tab of the Event.

From |Deop|e@a\ranti.ca

Subject |ﬁpplicant Hired

|
To |Pjames@shaw.ca |
|
|

Location |

Start Time [ 14-May-2018[~ | [1200AM | [ All day event
End Time [14-May-2018]v | [1200AM | | (UTC07.00) Mountain Time (US 8 Canada) v |

Message

27



JOB REQUISITION - TIME ADDED TO OPENING DATE AND CLOSING DATE

Benefits: You can now specify the time that a job posting will be available on Career Connector and
ASSP.

A time has been added to the opening date and closing date fields on the Basic Setup tab of Maintain Job
Requisitions. This will determine the time that the job requisition will be displayed on the Career
Connector for applicants and Avanti Self-Service Portal for employees based on the timezone of the Web
Server.

Requisition |ACCOUNTAN

Description |A.ccourrtant |

Description French |Comptable |

Basic Setup Comments Search Weighting Job Costs  Applicants  Events  Job Offers  Documents  Access Controls

Job Class [08 |Finance -
Position [000006 | Accountant | Pasition to Fill |2 3
Leeation [1100  [Edmonton ] Positions Filled 1 =

Union C-Ddel | v| Status | Open -
Entered Required Posting Option | Intemal and extemal
Opening [13May-2018]][[07:00 AM || Closing [T74un2019 [ ][[05:00 PM ||
Contact (000000000 | ] [ Internal Employes

For Opening and Closing Date to be used to determine when the Job Requisition will be displayed on
Career Connector, the following must be selected in the Search section of Career Connector Settings:
e Filter Results Using Opening Date
e Filter Results Using Closing Date

For Opening and Closing Date to be used to determine when the Job Requisition will be displayed on Job
Postings on the Avanti Self-Service Portal, true must be selected for the following company web settings:
¢ InternalJobsSettings.FilterOnClosingDate
e InternalJobsSettings.FilterOnOpeningDate
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REVIEW DATA — INCREASING LENGTH OF FIELDS
Benefits: There are no limits on the length of comments that can be entered for applicant reviews.

The following fields on the Review Data tab of Applicant Events have been updated to support an
unlimited number of characters:

Review Info Tab
e Reviewer Comments
e Applicant Comments

Action/Rating Tab
e Objectives

User Defined Tabs
e Comments on each performance factor

The Review Data tab will be available on an Applicant Event if the Event Type has ‘Use Performance
Reviews’ selected on the Options tab.



CAREER CONNECTOR

Only applicable for clients with Applicant Management and Workflows. Clients who do not have Applicant
Management and Workflows can skip to Human Resources.

SELECT APPLICANTS ON CAREER CONNECTOR USER

Benefits: Provides the ability to onboard applicants that were not created using a Career Connector
Profile.

‘Create New Applicant’ and the ability to select an applicant has been added to a Career Connector User
on insert. This provides the ability to attach an applicant to the Career Connector User for use in a New
Hire Request when a New Hire Request Workflow is setup.

An applicant will only be available for selection when a Career Connector User is inserted. An applicant
will be available for selection if:
e The applicant is not attached to a Career Connector User.
e The User logged into Avanti has permissions to the employee attached to the applicant, if
applicable.

Please note: if an applicant with an even applicant number is selected, the Career Connector User will not
be able to access Career Connector. Applicants with even applicant numbers are created within the
Applicant Profile. Applicants with odd applicant numbers are created in Career Connector.

f nsert - Career Connector Users
User 1D [LLANE | [ Create Mew Applicart | 000000127
Email L Lane @gmail.com | Applicant 000000000 |
File Options Help
Lockout End Date | - | | | Appno Name ~
| 000000005 Smith, Melanie D
S EAEmai o 530000006 Smith, Harvey
[] Accour| 000000007  Bill, Jones B
Confirm Password D0DODODOS  Taylor, Harlsigh R
000000010 James, Patricia R
Last Password Reset DSeﬂ:ing: 000000014 F'.ulland, James
000000015 Smith, Martha D
[[] Enable Password Expiry 000000017 Grimes, Harry
Password Expires 000000030 Desjardin, Monica
000000100 Howard, Mary v
Help | Detais || Fiter || Find Cancel
I
Help Apply Cancel

4
‘Create New Applicant’ provides the ability to insert a new applicant in the Applicant Profile when a new

Career Connector Users is inserted. Previously, when a new Career Connector User was inserted, a new
applicant would always be inserted into the Applicant Profile.
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HUMAN RESOURCES

Only applicable for clients with Human Resources. Clients who do not have Human Resources can skip to
Time & Attendance.

APPRAISALS - EMPLOYEE COMMENTS ON EACH ITEM
Benefit: Employee Comments are now available on each performance factor item in Appraisals. :
‘Use Employee Comments’ will be available for selection for each item. If selected, the item will have an

additional text box displayed beneath the Comments on Appraisals in Avanti and Avanti Self-Service
Portal. Employees will be able to update this field on the Avanti Self-Service Portal.

Additionally, ‘Employee ltem Comment Labels’ and ‘Employee Iltem Comment Labels French’ have been
added to the category. These will be used to determine the label for the Employee Comments field.

Please note: ‘Employee Item Comment Labels French’ will only be available for clients with the French
module.

W Modify - Appraisal Setup *

Setup Type 0000

Category ‘Performance Categery French |Per|ormance

Noles Label [%%Blank % Notes Label French [%%Blank %%

Employee Comments Label ‘

|
|
Employes Comments Label French | ‘
|

ltem Comment Labels ‘ ltem Comment Labels French

|
|
|
Performance Factors Label ‘ | Performance Factors Label French |
|
|

Employee ltem Comment Labels ‘ | | Employee ltem Comment Labels French |

Use Employee Comments Copy Labels to Other Categories
[] Show Ratings
[] Show Rating Values
Item Item Rating \weighting ltem Heading Lines Use Comments
U ST i e e ]
2 Quality of Work 4 1 N
3 Job Attitude 4 1 N
4 Ability 4 1 I
5 Initiative 4 1 N SetpType [0000
3 Attendance 4 1 il Category | Peformance
Item  |Quantity of Wark
Item French |Quantité de travail
Modify Insert Delete
Help Heading Lines
Use Comments 7]
Use Employee Comments
e —
R g
Help Cancel
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APPRAISALS - BLANK LABELS
The following fields in the Appraisal Setup can be updated to not display a label for the field.

Notes Label
Employee Comments La

bel

Performance Factor Label

Item Comments Label
Employee Iltem Commen

ts Label

Notes Label French

Employee Comments Label French
Performance Factor Label French

Item Comments Label French
Employee Iltem Comments Label French

For no label to be displayed on Appraisals in Avanti and the Avanti Self-Service Portal, update the
corresponding field to %%Blank%% in Human Resources >> Installation & Maintenance >> Appraisals

Setup.

In the example below, Notes will not have a label. Employee Comments, Performance Factors, Item
Comments, and Employee Item Comments will display the default labels.

W Modify - Appraisal Setup
Setup  Access Controls

Setup Type 0000

Description| Probationary Employee 30 Day Review

Ratings Mask
Actions Mask[P1~ |

Avsilable for employes day(s) shter the Completed Date.

| Category

Setup Type

0000

Category

Performance

|Nnt Label

%% Blank %%

Employee Comments Label

Performance Factors Label |

Item Comment Labels |

Emplayee Item Comment Labels |

Use Employes Comments
[ Show Ratings
[ Show Rating Values

Employee Comments Label French
Performance Factors Label French ‘ ‘
ltem Comment Labels French ‘ ‘

Employee ltem Comment Labels French ‘ ‘

Category French | Perfomance

|No1a Label French [%%Blank %% |

Copy Labels to Other Categories

ltem ltem Rating Weighting lem Heading Lines Use Comments
i Quantity of Work 4 1 No
2 Qualty ot Werk 4 1 No
Heln 3 JobAtitude 4 1 No
i Ability 4 1 No
5 Initiative 4 1 No
[ Attendance 4 1 No

Modify Insert Delete

Help

Apply Cancel
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APPRAISAL HISTORY - INCREASING LENGTH OF FIELDS
Benefits: There are no limits on the length of comments that can be entered for employee appraisals.

The following fields in Appraisal History have been updated to support an unlimited number of characters:

Review Info Tab
e Reviewer Comments
e Employee Comments

Action/Rating Tab
e Objectives

User Defined Tabs
¢ Notes on each performance factor
e Employee Comments on each performance factor

This has also been updated on the Avanti Self-Service Portal, for clients with Web Services.
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TIME & ATTENDANCE

Only applicable for clients with Time and Attendance. Clients who do not have Time & Attendance can
skip to Web Services.

SCHEDULE POOLING

Schedule Pooling provides the ability for employees and managers to post a shift in the future for YOTE
another employee to work. The posted shift will appear in a pool, where other employees can putin a
request to work the shift.

Employees can view the pool and put in a request to work a posted schedule, either by working the extra
time or in exchange for one of their shifts.

A manager will approve one employee’s request to work a posted shift. When a request to work a shift is
approved, the other employee’s request to work that shift are cancelled.

To post a schedule entry:
¢ the employee must have a Work Group with a Schedule Pooling Rule selected
o the Pay Code on the Shift must have ‘Allow Posting’ selected
e the Shift must be in the future

The setup can be configured so posted schedule entries are immediately available for exchange or
pickup. Alternatively, managers will be required to approve the entry before it is available for exchange or
pickup.

Schedule Pooling in Avanti
Schedule Pooling in Avanti provides the ability for managers and regular users to submit posting, pickup,
and exchange requests on behalf of employees. It will appear similar to the following:

File Edit  Help

[}
Date Range [{] [05-May-2018 ]| [11-May-2018 [~ ] b Refresh | [ Auto Refresh Show [AI v
Status Shift Date  PayCode From To Units UOM  Positien Position Name. Location Location Name Shift Shift Name. Employee  Employee Name  Pool Until Expiry Date

sPGsting ™ Fickiips Reglested ™" i iay-3078 " REGULAR {300 Ei ™ 08100 Fif ™ 8100 Hoiirs ™ 000UT2 ™ Ciistamer St TIRCERRT 1200 B = 00 B BO00G00GE ™ Stsan York 3 ipr- 0% 04755 Pl 0 Way-507S 0800 A
Fickup  Pending Approval T0-May-2018 REGULAR 1200PM 0300 PM 800 Hours 000022 Forklit Operctor T2PNCGPH 1200 pm- GO0 pm 000000011 Poula Mellache.  25-Apr-2018 04:52 PN 10-May-2015 0800 AM
Pickup  Pending Approval 10-May-2019 REGULAR 1200PM 0B00PM 800 Hours 000022 Forklift Operstor 12PU-GPM 1200 pm - B00pm 000000012 Nancy Gilmour  29-Apr-20190452PM  10-May-2019 08:00 AM
Pickup  Pending Approval 10.Mzy-2019 REGULAR 1200PM 0300PM 800 Hous NA  NAPOSTION T2PMEPM 1200 pm-800pm 000000018 Georgia Harris  29-Apr-2019 0452 P 10-May-2019 08:00 AM
Exchange Pending Employee Acceptance 10-May-2013 REGULAR 1200PM 08:00PM 800 Hours NA NIAPOSITION 12PM-gPM 1200 pm- 8:00 pm 000000018 Georgia Harris  29-Apr-2013 04:52 PM  10-May-2019 08:00 AM
Exchange Pending Employee Acoeptance 11-May-2019 REGULAR 1200PM 0800PM 800 Hours 000012 Customer Service 12PM-GPH 1200 pm-B00m 000000002 Megan Smith  O1-May-2019 1208 AM  11-May-2019 08,00 AM
Posting 4 Pickups Requested 11-Mey-2019 REGULAR 1200PM 0B00PM 800 Hous 000012 CustomerService 12PM-GPM 1200 pm-B00pm 000000003 SusanYork  O1-May-2019 1208 AM  11-May-2019 08:00 AM
Exchange Penting Employee Acceptance 11-May-2019 REGULAR 1200PM 0800FM 200 Hours 000008  Human Resources 12PM-EPM 1200pm-BO0PM 000000010 TracyLamas  O1-May-2019 1208 AM  11-May-2019 0800 AM
Fickup  Pending Approval 11-Mey-2013 REGULAR 1200PM 0300PM 800 Hours 000022 Forklift Operctor 12PM-GPM 1200 pm-BO0pm 000000012 Nancy Gilmour  OT-May-2019 1208 AM  11-May-2019 08,00 AM
Exchange Pending Employee Acoeptance 11-May-2013 REGULAR 1200PM 0800PM 800 Hows NA  N/APOSITION 12PM-GPH 1200 pm - B00m 000000018 Georgia Horris  01-May-2019 1208 AM  11-May-2019 08,00 AM
Results Fiter (OFF) Employee Info

Process: None

Pickup Exchange Approve | | Unapprove Cancel Unda Canesl Reject Unreject Bt

For more information, please refer to the Time & Attendance Reference Manual.
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Schedule Pooling in the Avanti Self-Service Portal
Schedule Pooling in the Avanti Self-Service Portal provides the ability for employees to submit posting,
pickup, and exchange requests. Managers and regular users can also submit these requests on behalf of

employees.

Schedule Pooling on ASSP will appear similar to the following:

YAVAN1I

JobPostings  Employee Training  Schedules=  Time Cards=  TameDala~  Alendance Calendar~  TwneEny  Time Entry Appioval~  Company Documents  Applicant Management
@ Schedule Pool
Pending Requests Available Shifts Post History
Showing schedule for: 000000002 - Smith, Megan
v 4| 000000002 - Smith. Megan LR .
1 All Available Shifts o 00000002 - Smith. Meg Todey | < | » | EiMep2019 | #Pou
May 2019 Sunday WManday Tuesday Wednesday Thursday Friday Saturday
Dae s posiea By Picap Option D kD 29 30 [ 02 03 04
. " Detall
12:00pm - 8:00pm (oW !
Customer Service Pk ar sxchangs
DDB0DODD3 - York, Susan Tckup or sxchange 05 % o 7 19 10 "
12 i3 4 15 16 17 i
19 20 21 n 2 2 2
# REGULAR - 07:)
% 27 2 2 3 7 0
Selected Shifts; 0 02 0 04 us [ o7 08
© 2001-2019 Avanti Software Inc. All Rights Reserved. Terms and Conditor

For more information, please refer to the Web Services Reference Manual.
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DISPLAY HOLIDAY RULE DETAILS ON MAINTAIN TIME DATA
Benefits: Assists in troubleshooting generated holiday hours and earnings in Avanti.

Maintain Time Data now provides the ability to display the following information used to generate the
holiday on the Messages tab:

The ‘Holiday pay rule’ selected on the details tab of the holiday rule.

The date range used to determine the earnings, hours, and days.

The earning codes used to determine the earnings, hours, and days.

The total earnings, hours, and days from the date range.

To display these details, select ‘Display Details of the Rule’ on the Validation tab of Maintain Time Data.
Once selected, the Holiday Rules will display on the Message tab whenever Refresh is selected.

File View Options Help

- (7]
Employee Fiter (ON)  View Options  Validation  Employee Info
Show Entitlement
L Check Enttlemerts
[ Cany Forward
[ Accrued [ Suppress Heliday Stat Pay Warnings
B
[] Display Details of the Rules
[ Pending Taken e

[ Previous Remaining
[ Cument Remaining

4| [12-May-2019 |~ | |07-Jul-2019 |~ | | B Refresh

Time Data  Approved Time Data  Messages

No clock data found for applying break nules
Processing time batch entries.
EmpNo: 000000002 - 20-May-2015: Holiday rules rate calculation: Holiday pay rule: Base Hourly Rate * Lesser of: Last 30 Days / 20 or Base Hours

EmpNo: 000000002 - 20-May-2015: Holiday rules rate calculation: Dates: 20-Apr-2019 to 20-May-2019. Tetal eamings: 1,653.00; Total hours: 116.00; Total days: 16.00.

Frint

[ Automatic Refresh Print Exit

The Messages tab will continue to display the following messages, regardless of whether ‘Display Details
of the Rules’ is selected:

¢ Any qualification the employee does not meet

¢ Any disqualification the employee meets

If ‘Use Employee Base Rate’ is selected for the ‘Holiday pay rule’, details will not be displayed when
‘Display Details of the Rules’ is selected.
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On the Avanti Self-Service Portal
Only applicable for clients with Web Services. Clients who do not have Time & Attendance can skip to
Addition Holiday Entry for EI Hours.

On ASSP, ‘Display Details of the Rules’ will be available for selection on the ‘View Options’ tab of Options.

Time Data Approval Options

A& Employee Filter Y Cell Filter & view Options

Order By Employee Number v

® Show Hours Show Dollars

#| Display Details of the Rules

This will display the holiday pay information on the Messages tab on Refresh.

‘ AVAN 1 I Time Data Approval Manager Self Service

Messages Personal~ Job Postings Employee Training ~ Schedules ~ Time Cards ~ Time Data~ Attendance Calendar~ Time Entry Time Entry Approval ~

® Time Data Approval

< 15-May-2019 21-May-2019 =] > Show Approved & Unapproved ¥ “rRefresh | ¥ Options

Time Data Approved Time Data Results

Please Note: Refresh may have to be selected while viewing the Approved Time Data tab for the holiday
information to be displayed.
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HOLIDAY ENTRY TO TRACK EI HOURS

Benefits: An additional holiday entry can be created to track El Hours. The hours will be determined
based on whether the employee worked, whether the employee typically works that day, and whether the

holiday is banked.

An EIl Hours section has been added to the Details tab on Holiday Rules which provides the ability to
select an earning code that will be used to generate an additional entry when holiday time is generated.

The entry will generate with no rate and will be used to track EIl Hours.

Heoliday Rule | ROTATIONB
Description |Hotation B Holiday Rules |
Holiday Dates  Details  Qualffications  Disentitements
Holiday pay rule | Use Employee Base Rate i
Eaming codes included for holiday wage rate calculations
Earmn Code A
[+ o0 Regular Earnings
™ ooz Overtime 1.5
[~ oo2 Doubletime 2.0
[~ o04 Regular Earnings - Saturd
[~ 005 Paid Break
[~ oo Unpaid Break
[~ oor Responsibility Pay
[~ oo2 Maternity Pay
- o Stat Not Worked
— ni1 Stat Wnlnrlead v U
Not Worked
Holiday Earn Code [010 [Stat Mot Worked ~|
Worked
Holiday Earn Code |[|{H} | w | [ Exclude if unscheduled work day
Time Eam Code ’m | - | [ Holiday a= a Premium
GL Override Mask | | [] Override Benefit Group
Heoliday Mot Worked Shift | -
Override Overtime rule | o | [] Exclude Salaried
Generate the Holiday EI Days Before the Holiday Date.
(Generate the Holiday Days After the Holiday Date.
El Hours
El Hours Earn Code |[|{H} | ~ |
Nermal Weork Day Rule  ‘Worked on ljl of same day in last ljl weeks.
Help Apply Cancel

Z|

The EI hours for a holiday will be determined based on whether it is a normal working day, whether the

Holiday Earning Code is Banked and whether the employee worked on the holiday.

The Holiday will be considered a normal working day if the employee has worked the number of days in
the number of weeks specified on the Normal Work Day Rule.

The Holiday will be considered a banked holiday if the Holiday Earning Code has Accrue Leave selected

for the Earning Type in Canadian Payroll >> Employer Payroll Tables >> Earning Codes.
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DETERMINING THE HOURS OF THE EI ENTRY

The worked hours will be used to populate the El earning entry if:
e The holiday is worked, the holiday is a hormal working day and the holiday earning is banked.
e The holiday is worked, the holiday is not a normal working day and the holiday is banked.
e The holiday is worked, the holiday is not a normal working day and the holiday is not banked.

The greater of the worked hours or the Holiday hours will be used to populate the El earning entry if:
e The holiday is not worked, the holiday is a normal working day and the holiday is not banked.

The Stat Hours for a holiday will be used to populate the El earning entry if:
e The holiday is not worked, the holiday is not a normal working day and the holiday is not banked.

An El entry will not be generated, as the El hours would be zero, if:
e The holiday was not worked, the holiday is a normal working day and the holiday is banked
e The holiday was not worked, the holiday is not a normal working day and the holiday is banked

The Holiday Hours are the ‘Holiday Hours Per Day’ specified on the Work Group. If the ‘Holiday Hours Per
Day’ is zero, the ‘Hours Per Day’ on the Pay Group will be used for hours.

ADDITIONAL NOTE ABOUT PREVENTING DUPLICATE EI HOURS
To prevent duplicate El hours, the following Earning Codes specified on the Details tab of Holiday
Earnings must have ‘El Hours’ and ‘El Earnings’ selected to be exempt in Canadian Payroll >> Employer
Payroll Tables >> Earning Codes:

¢ Holiday Earning Code

e Time Earning Code

Code 010 | - (000

Full Name [Stat Not Worked |

Eaming Data T-Slips Accumulators Fommulas — Pro-Rate

Short Name |STATNW Active

% of Basic | 100.000 [ Active for Off Cycle
) - Track Life-To-Date
Tax Group |1]-u |Norrna| Federal Tax g | [] Fermula Based Earning

[] Use Attendance Code

Accumulate Work Units In | Hours ~
[] Suppress statement printing when earning amt = 0
Gen. Frequency | Every Pay Period ~ [] Suppress rate on statement - Salaried employee
Cale. step [] Suppress rat.e on statement - Hourl‘,f. employes
) [] Suppress units on statement - Salaried employee
Earning Type | Normal ~ [] Suppress units on statement - Hourly employee
Leave Entit. 000 Reduce Salary

French Name |Stat Mot Worked | [] Use work Unit of Measure on Statement
[ Apply current rate when processed

French Abbrev | STATNW [ Apply current G/L when processed

[] Generate automatic earning - Salaried employee

[] Generate automatic earning - Hourly employee

Exemptions
[] CPRIGPP

El Earnings

El Hours
[] QPIP Earnings

Help Cancel
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WEB SERVICES

Only applicable for clients with Web Services.

HEADING LINES ON APPRAISALS

The height of each performance factor on the Avanti Self-Service Portal will use the Heading Lines from
the Appraisal Setup when the value for Heading Lines is larger than two. ASSP will always display at least
two lines for each performance factor description.

Heading Lines for each Performance Factor can be updated on each Item in Human Resources >>
Installation & Maintenance >> Performance & Appraisal Codes >> Appraisal Setup.

Previously, each performance factor description would be displayed on two lines.

W Modify - Appraisal Setup X

Setup Type | 0000

Category [Overal Fit Category French [Overal Ft

Noles Label | Notes Labe! French |

Employes Comments Label | Employee Comments Label French |

Performance Factors Label | Performance Factors Label French |

llem Comment Labels | tem Comment Labels French |

| \
| \
| \
| \
| \
Employee ltem Comment Labels | | Employee ltem Comment Labels French | ‘

Use Employee Comments Copy Labels to Dther Categories
[[] Show Ratings
[[1 Show Rating Values
ltem ltem Setup Type 0000
Understanding of Wissions, Visions & Valies

Understanding and Application of Policies Category | Overal Fit

Cemfort On Job and Within Team ltem |Understanding of Missions, Visions & Values
Interaction with Supervisor

‘Working with Collegues

Interaction with Customers

Is highly respected by employees for sharing concerns, problems, a

@ e Lo ROl

ltem French

Heading Lines
Use Comments
Use Employee Comments

S —
L —

Modify Insert Delete

Help Cancel
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USER PREFERENCE IN TIME ENTRY & TIME ENTRY APPROVAL

Benefits: User preference can now be used for the time format on Time Entry and Time Entry Approval
on the Avanti Self-Service Portal.

A User Preference option has been added to the Time Format on the From Time and To Time Fields on
the Field tab of the Template.

When ‘User Preference’ is selected for Time Format, the times will appear in the format the User has
selected for Time Format on the Preference tab of Settings on the Avanti Self-Service Portal. The user
can have either AM/PM or 24 Hour selected for Time Format.

W Template bt

Template Fields  Crieia  Fiter  Ertilements  Validation User Groups

MName |z Detail Is Visible |s Read Only |s Regquired Default Value
Lyailability Date No Yes Mo Yes
Availability Type No Yes No Yes
Al Day Mo Yes Mo Yes
To Time
Unit
Unit Code No Y Field |From Time v
g;";"’"ts mz : [ s Detail Visible
Required [] Read Only
Interval | 0 |
Custom Header | |
Custom Header Fr | |
Time Format | User Preference w ||
L
Validation
Walidation Message Message Fr

| Modfy || Insert | | Delete

Help

| Modify | | Insert | | Delete |
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RECURRING AVAILABILITY ADDED TO TIME ENTRY

Benefits: Employees and managers can now create repeating availability entries on the Avanti Self-

Service Portal.

A new company web setting has been added, which provides the ability for employees and managers to

insert recurring availability entries.

Create availability that recurs on a daily, weekly, or monthly frequency. Additionally, entries will only be

created on the specified days of the week.

For this feature to be available, select TimeEntrySettings.AllowRecurringAvailability in Administration >>
Administration Settings on the Avanti Self-Service Portal. Select ‘Reload Settings’ once the Company
Web Setting is updated in Administration >> Administration Settings on the Avanti Self-Service Portal.

When TimeEntrySettings.AllowRecurringAvailability is selected, Availability Templates in Time Entry and

Availability Approval will appear similar to the following:

Messages  Personalv  Job Postings  Employee Training~  Schedules»  TmeCards>  TimeData~  Aftendance Calendar~  TimeEnty  Time Entry Approval »

O Availabilty | ( Schedule Calendar

4 000000002 - Smith, Megan - » T < | t1-Nov-2018 - 24-Nov-2018 v >

EVYEN o Add Recuring @Edty

Date 4 Availability Type 4 AnDay 4 From Time
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