Welcome:



Tax Slip Processing Checklist




Agenda

O Overview of the Tax Slip Processing Checklist
@) Step-by-step instructions for easy tax slip processing
O Explore handy resources

O Q&A session



Additional Tax Slip Processing Support

Mastering Tax Slip Processing in Avanti
January 17, at 11:00 AM MDT (90 Mins) Paid

Exclusive, step-by-step demonstration of the
Tax Slip process within the Avanti system

To Register go to Avanti.ca/skillup

Need more 1:1 Support?
Sessions are available from January 8t -
February 23 (75mins) Paid

We are offering a limited number of Premium
Specialist sessions for Tax Slip Guidance.

If you are interested in registering, please
contact your Account Manager or reach out
to success@avanti.ca
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The Client Care Team
> Everyone who makes support possible

Marlo Mia

&
b

Matt

Marianne

Amanda

~
-

Court

Lindsay
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How to get the most out of this session

o
o g

Follow along with us

If you have access to more

than one screen, feel free to
have the Tax Slip Checklist
open to follow along with us!

We also encourage you to open
your test database and test
the steps as we go.

Session Duration
Today's session is 30 mins.

The recording of today's
session will be posted to our
Learning Hub after the webinar
at learn.avanti.ca.

Ask questions

Please ask any questions in
the Q&A area and we will
respond.

Missed the answer to your
question? Not to worry, we will
be posting a full Q&A response
sheet in our Help Centre after
the webinar.
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eCPP2/eQPP2 Code Setup

> Ensure your Calc. steps are correct

a W Modify - Deduction/Benefit Codes
Code 501 | - 000 [&]
Full Name |Canada Pension Plan |

Deduction Data  T-Sips  Accumulators Formulas Pro-Rate Entitlements Max Leave Formula

Short Name |CPP [ Active
ITwe cpp v I [ Active for Off-Cycle
Charitable Reg [ Track Life-To-Date
Pension Reg 0000000 D Supp nk wlm
Effective [j ik sl oty e Suppress processing if results in negative pay
Gen. Frequency |Every Pay Period +| | ¥ Modify - Deduction/Benefit Codes

ICak.step E]I

Code 505 | - 000 |5
FlemiCmademleEhm

Deduction Data T-Sips Accumulators Formulas Pro-Rate Enttlements Max Leave Formula

Short Name |eCPP2 & Active
Type |eCPP2 Bl [ Active for Off-Cycle
Charitable Reg 4 Track Life-To-Date
Pension Reg [ Superess printing benefit on statement
Effective D] B e it 0 S;:\:&;;::::mg if results in negative pay
Gen. Frequency |Every Pay Period ~ FIFO

|cuc. step 6 |
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Before we begin
> How to follow along with us

Tax Slip Process
Checklist

Tax Slip Process Checklist:

Everything you need to create your 2023 tax slips
Avanti.ca/tax-slip-process-checklist

Open the page and follow along with our presentation.
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Review Tax Slip Boxes on Earning/Deduction Codes

> Step 1

W Client Care - Eaming Codes — O X
File Edit View Options Help
b e X |V 7] Q
Eaming Code Tax Group Eamn Type Active Off Cycle Acti
ﬂ Autobave (. Off ) AN ~  TEST » Saved to this PC v S Search Mariar
File Home Insert Draw  Page Layout  Formulas Data  Review View  Automate  Help
d Cut |Calibri v“‘l‘l v| A == [E‘ v %EWrap Text ‘General v| % % E @ ﬁg @ At = %? p EE
[®Copy ~ i N = Fill~ ! -
Paste B I U-~ A == =e s Merge & Center ~ $~ 9% 9 5 0 Conditional Formatas Cell Insert Delete Format Sort & Find & Add-ir
- < Format Painter Formatting ~  Table~  Styles - v > & Clear~ Filter ~ Select ~
Clipboard ] Font [} Alignment ] Mumber [} Styles Cells Editing Sensitivity Add-ir
M22 v fl 1a
IR I e I e S e e I I S I s ST L N e R s e W
1. ;EarningCo Name TaxCode TaxGroup Type ActiveCoc OffcycleA PercentOi CppExemj EiExempt! EiExempti QpipExer T4Box T4aBox  RLBox RL2Box  RL2Incomi Nrdlncom NrdExemg T4aRcaBo: RoeBlk17: RoeBox17 Step
2 |001-000 Regular EZ00 1Y ¥ 100.0000 N N N N T 099 & 7 AUTRE 00 00 ] ROO i
3 001-001 RegEarn-00 1y ¥ 100.0000 N N N N "4 039 A z AUTRE D0 o0 N ROD 1
4 |001-002 RegEarn- 00 1y Y 100.0000 N N N N "4 ‘299 A z AUTRE 00 "0 N ROD 1
5 |001-002 RegEarn-00 1y ¥ 100.0000 N N N N "4 039 A z AUTRE D0 o0 N ROD 1
6 |001-004 RegEarn-100 1y Y 100.0000 N N N N "4 ‘099 A z AUTRE 00 "0 N ROD 1
Lug-uu CXPUIL LU EXCER onus | ax Hormal Tes res
009-000 ; Eiport to Onelrive o Tax Momal Yes Mo
010-000 Lar i wu—vlomal Federal Tax Mormal Yes Mo
010-004 Car Allowance U0 00 MNomal Federal Tax Mormal Yes  Yes
011-000 Tool Sllowance OF stateme 93 NoTax Momal Yes Mo
012-000 Stat Holiday Pay 00 Momal Federal Tax Marmal ez Mo v
B TR e ¢ o : N
Modify Insert Delete Print Exit
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Review Dental Plan Report on Pay Groups
> Step 2

Under Canadian Payroll > Employer
Payroll Tables > Pay Groups, click the Print
Button

The generated report will have details on
how each Pay Group is set up for dental
benefits

Pay Groups can be adjusted at this point
if anything is incorrect

January 02, ATLAS - Testing Global Report 25611
55?1; Pay Groups Fage:1
: January 02, 2024
Days [ Whs | Mths |
Pay Group Hrs | Day Week Year Year Pay/Year Groups El CPP Bank Business No
001 Bi-Weakly B8.000 5000 52000 12000 26000 OF 01 02 123456 TEORPOO0O
Derital Benefits 2 - Payes
(T4IT4A):
002 Monthly - Reduced El - HO 8.000 5000 52000 12000 12000 02 o 02 1212127TB3RPOO0O1
Dental Benefits 1 - Mo dental insurance or coverage of any kind
(T4IT4A):
003 Semi - Monthly - Evening Shift 8.000 5.000 52000 12000 24000 01 01 o8& 123456 TBIRPO0OD3
Dantal Benefits 1 - Mo dental insurance or coverage of any kind
[T&T4A):
004 Bi-Weekly-Web Time Entry-Exp Accrual 8.000 5000 52000 12000 26000 01 01 01 123456TBORPOOOD
Dental Benefits 1 - Mo dental insurance or coverage of any kind
[T&T4A):
005 Monthly-Excel B8.000 5000 52000 12000 12000 OF 01 o1 123456 7RORPO00O
Dental Benefits 1 - Mo dental insurance or coverage of any kind
[TAIT4A):
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Review SIN and Mailing Address for Employees
> Step 3

Run the Employee/SIN Cross-Ref
Report to verify all SINs as required

Found in Canadian Payroll > Employee Profile

Confirming employee addresses via
contact email is the best option to ensure
anyone who has moved has the correct
address marked to receive tax slips (if they
are to be printed and mailed)

¥ Client Care - Avanti - o X
File MainMenu System Administration  Canadian Payroll  Report Designer  Time Attendance  Web Services Workflows  Applicant Management  Career Connector  Cheque Reconciliation  Financial System  Benefits Administration  Human Resources
Training Development  Position Management  Time Clock  WorkTech Interface  System Administration-IT ADMIN ~ Alerts  Custom  Professional Services  OSHA  TestEntitlement  Test Entitlement-No Role Type for testing  Favourites  Help

& 4 Taxation & Assessment Tables Repont Defauts Page Layout Prnter Setup  Cover Page |

- 4 Employee Profile Ty o deeckn
P [FA 001 BWeekh ~
(T 0, Avantl Software Inc. Hnport 25624
i Employea/SIN Cross-Ref g
: November 20, 2023
M Haims Sim Enpiry
oo e L
16 ar GO0 Frissan, Darryt # 18-Doe-2003
P 125 A58 TEZ DO00 8030 Smit, Lyon
B 137 660 08O DOGAO0ME Herting, Dakota
o 157 66D OB [OOa01t 1 Malur, Karur I'mts.ﬁ.nupmart' |
o WBIESS 214 DO000D02Y Deven, Francss
o 18T BG4 B2 poOa01008 Smim, Susan
5 S — S
= Main Menu
1%““!
.lh-llm?qnl
oM LA R e aE
Menu  Employee/SIN Cross-Rel E:
A2 newalerts. 54975 new messages. @ Connected
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Review and Update Transmitter Data
> Step 4

® Insert a new entry for the upcoming tax year to be
processed in Modify Transmitter Data

¢ (Canadian Payroll > Tax Slip Processing
> Modify Transmitter Data

® Review all data to ensure that itis correct

® Transmitter ID for CRA can be entered as the same
value as the previous year

® If you need a Quebec Transmitter ID and do not
have one, please contact Revenu Québec
directly

W Modify - Modify Transmitter Data

Tax Year 3023

Employer Name | e

Address |123 World WayCanadian Payrol

|World Ave. -CP

City [Calgary

Province IAB ]Albena T]
Country CAN
Postal Code [T2A 4P2

Transmitter Type | Submit on behal of others

Transmitier ID [MM00000D |

Contact Person [Susan -CP_ Smith - CP

Phone [403| [123]- [4567] ext[ |

Language | English v

E-Mail |cara @avarti.ca

Revenu Québec

Transmitter ID |NP000000

Enterprise Number | ]

[CoK ] | Concel

Skill-Up With Avanti: Tax Slip Processing Checklist
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Review Tax Slip Groups
> Step 5

In Modify Tax Slip Groups found in Canadian Payroll
> Tax Slip Processing > Modify Tax Slip Groups, you
can copy your tax slip groups from the previous
year, or insert new ones as required

The upcoming tax slip year will only appear if you
have completed the previous step (creation of
transmitter data for the tax year)

Pension adjustment calculations for box 52 can be
set up here

| | Sysiocinto | Messoges | Aets | Tooks [Dashioard

¥ Installation & Maintenance
¥ Taxation & Asscsament Tables

60666600600
000
m
g

b Tax Slip Processing

e [ B BB 8B FE

& Mo Dain
“® Mo, Tax Siip Groue |

TpIoyee" p Data
§ Import External Tax Slip Data

b Modify Employee Tax Slip Data
b Validate Tax Slip Data

<
<
-4
4
‘@ Generate Transmission Media
@ Tax Slip Summary Forma
@ Print T4/RL-1 Forms.

@ Print TANRL-2 Forms

@ Tax Slip Images

@ Generate 12200 Form

-4 Modify Employee Tax Slip Data

@ Validate Tax Slip Data

9 Review Listings

@ Generate Transmission Media
& Tax Slip Summary Forms

@ Print T4/RL-1 Forms

& Print TAA/RL-2 Forms

@ Tax Slip Images

@ Generate T2200 Form

@ Generate T2200s Form

4@ Generate TP-84.3-Y Form

44 Automated Eamings Reporting
_.gi Dawn

v Tax Siip

Sip Ty
T4
T4
T4
2023 0005 Employee] 003 Pay Giowp 300 T
2023 U007 Extermal Employees. Tan
2023 0008 cecee R4
2023 0UBS 121212789 Business Number Groups 14 Employee
2023 0070 T4andAL 1 T4andALI Employes
2023 0071 Pay Group 70 - AL - Guebec AL Employes Profis

|

[ Modty | | insert | | Delete | [Pt |[ B |
T
2023 0070 T4andRL-1

2023 0071 Pay Group 070 - AL1 - Quebec

T4andRL1 Employee Profile
RL1 Employee Profile

|

< Main Menu

= System Administration

@ Moty - Moty 1ax S1ip Groups

Year 2023
Tax Slip Group | 0099

Descrivion [

PayGroups Basic Remstances PACodes PA Formulas

Form Selection |74 =
Data Source [Erpiajes Frofie <
Pay Groups
Pay Gip_ Description Business No OC Employer 1d
004 +p Accrual
005 MonthigExcel 123456789RFO000  DOODODUDOORSG000

Fuisinaxs N 1 Emolover Id

Business No. 123456769RP0000

Date Extracted |21-DEC-2023 08:11 AM
Last Modified | 21-DEC-2023 08:11 AM

Skill-Up With Avanti: Tax Slip Processing Checklist
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Extract Tax Slip Data

> Step 6
W SUMMIT - Extract Emplayee Tax Slip Data O ¥
* Extract Employee Tax Slip Data in Canadian ToxYose (500 .
Payroll > Tax Slip Processing =T
q o TauSipGioup Descrpon  Sip Type Busnesz No QC Employes 14 Date Estiacted Etracted By Last Modifed Mo
. Always Extract from HIStOFM, unless advised 5‘#%*#“@__—5
] . g = 2 DOOOO00O00R i
otherwise by Avanti Implementation. B s ik i o ripcic s gl iy
¥ 0005 RLY ALl DOONODCOORPONON 1 234567 RS 2R S 0005 AV

* Results listing will notify you if any specific
employees require additional review

<
M O [ Show Only bot Extracted
] Set termanated employees 1 no denlsl insw ance cover age

| ® Esract From snscry () Extct From Previcus Year |
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Import External Tax Slip Data
> Step 7

* You can import tax slip adjustments with Import

External Tax Slip Data I e

* You can also import external employees and create - : _
their tax slips using Avanti T Sip Group: 0008 [fmpored T4 ~] @MyPC (O OneDrive
Import fife 'C:xh,-jmﬂ imgort xm -
* The article attached to this step has details on exactly Erployes Dita
how to create the import file for Avanti @Replace  OAdd o exiating (] Alfow Zero Amounts Header Lines | (0]
« Steps forincluding Box 45 (Dental) adjustments are
included in this article as well
Import Pension Adjustment Data
> Step 8 (Optional)
* This stepis only required if the pension adjustment
calculations in step 5 are not set up (or if minor
adjustments need to be made) | elo Cancel

* Import file creation steps are the same as step 7
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Review Employee Tax Slip Data
> Step @

* In Modify Employee Tax Slip Data, you can review
and adjust your employee’s 2023 information
before it populates their tax slips

« Review of information on an individual/spot check
basis

* You can adjust:

® Mailing address,
® Personal information

® |ndividual box values

W Madify - Maodify Emploves Tae Skp Data

Tax Slip Groug | 000)

Employes |E00000023 SAMSON, JAMES

Employment Province BC  Prissh Cakimtsls

Basic T4

T4 Cther ifo. Change Log

Last Modthed

Girven Name
Imitsnd

Address

Caty
Prov/State
Country
Peatal Code
SN

Location

Sumame [SAMSON

JAMES

=

11234 Ave

[Tororto

[ON [Ontaro

CAN

MAWSTS |
(123456782

Language
(@) English

() French

oy | [0 (o |

i
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Validate Tax Slip Groups
> Step 10

. W SUMMIT - VaSidata Tax Slip Data o W
. . . Tax Yeor | 200~
* Validation can be completed per Tax Slip Group e
TaxShp Group  Descrption  Siip Type Business Mo GE Empioper Id Dale Extracted  Extracted By Last Modfied
¥ oo 14 T4 VZMSETEARFOD0T  CODO0O0ODORS0000 AMANTILSER A
ComM T4 T TMSUERPON! OOOCODORSOD  AVANTUSER A
. ¥ 0005 AL1 AL1 OD0COOODORFOD0D  1234567892R50000 ANVANTIUSER Al
+ 2different message colours can appear e e OO B ittt AT s
Red messages need to be fixed before proceeding to
the next step
€ ¥
Blue messages are simply warnings and can be ignored i 8
Resulta
*  “Employer SIN" messages can be ignored unless your
company is a sole proprietorship
- ==,
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Print Tax Slip Review Listings
> Step 1M

Use the Review Listings in tandem with
existing reports in your system to confirm all
data is correct

Found in Tax Slip Processing > Review Listings

If balancing was not completed before
starting your tax slip process, this step will be
where you complete any balancing or
reconciliation

=4 Year-End
= Q Tax Slip Processing
@ Modify Transmitter Data

-4 Modify Tax Slip Groups
| 4 Extract Employee Tax Slip Data
4 Import External Tax Slip Data

| 4 Modify Employee Tax Slip Data
4 Validate Tax Slip Data
4@ T4 Review Listing

4 T4AReview Listing

-4 RL-1Review Listing

4 RL-2 Review Listing

4 NR4 Review Listing

4 T4A-RCA Review Listing

. @4 Tax Slip Summary Forms
. @ 4@ Print TA/RL-1 Forms
-4 Print TAA/RL-2 Forms
. E-4p Tax Slip Images
I 4 Save T4 Images
-4 Save T4A Images
| 4@ Save TANRCA Images
4 Save RL-1Images
& Save RL-2 Images
@ Save NR4 Images

| ‘lf} ’ Generate Transmission Media

~= Main Menu

W Client Care - T4 Review Listing - (] X
Report Defaults Page Layout Printer Setup  Cover Page
Tax Year || o~ |
Tax Slip Groups
Tax Slip Group  Description Slip Type  Business No QC Employ:
[~ o001 Pay Group 001 T4 123456783RP0000 000000000
[~ 0003 Group 0003 T4 123456783RP0003  0000OD000!
[~ 0004 Group 0004 T4 222222222RP0001 000000000
[~ 0089 121212789 Business Number Groups T4 121212785RP0001  00000OD0OD!
[~ 00%9 PG 004,005 T4 123456783RP0000  D000DO000D0!
< >
@ ;D [ Print Total Only e i Iﬂyﬂnbc 7]
[] Combine Provinces
[ Prrt Preview | | Pint || Cancel |

=i System Administration

.mm
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Final Adjustments to Tax Slip Data
> Step 12

* This step is for making final adjustments to tax slip data, including
re-extracting tax slip data as needed

TIP: If you re-extract for a tax slip group. any changes you made to the tax slips will be
overwritten. You will need to make your adjustments again.

Skill-Up With Avanti: Tax Slip Processing Checklist 20



Print RL-1 Summary
> Step 13 (Quebec Only)

*  Employeesin Quebec will require additional ¥
review using the RL-1Summary alongside the

other tax slip summary reports Tax Year
Quebec Identification Number | 0000000000RS0000 -

v

« Adjustments are made the same way as T4/T4A

i RL-1 slips submitted ' On v
adjustments slips su paper

Output Folder [C:\Users odf v

*  Open Print RL-1Summary. Found in Canadian
Payroll > Tax Slip Processing > Tax Slip
Summary Forms.
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Generate Transmission Media

> Step 14
Tan’uu;- b
Slip Type (T4 () Comabed Aller Lazt XML Genaration Diate
g g N 8 =3 O O
«  Alltax slip transmission media needs to be Do (ORI S i
i . Dala fle name |ACTT 4001 yml @
generated and saved outside of Avanti to send to Submisson'a [125878_|
CRA or RQ e
. ) ) ) TaxSipGroup  Descrphion Skp Type  Business No B Emploper Id Last Sip Modiicabon  Modied By i Generale
* Found in Canadian Payroll > Tax Slip Processing T A - ;S

> Generate Transmission Media

» Select Original Data as the Data Type unless you
are specifically running a cancellation or
amended data set (only applicable if you have o ;
already sent original data to CRA or RQ) S0 Cssontoceand

Aesulty

Hep Cocd |
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Submit Transmission Media to CRA
> Step 15

This step is completed outside of Avanti via CRA Web

i+l

Canada

Canada Revenue
l * Agency
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Save Tax Slip Images
> Step 16

* Found in Canadian Payroll > Tax Slip Processing
> Tax Slip Images

» Saving tax slip images makes them available for
employee access on the Web Portal (if this
access has been made available to them)

* Images can also be reviewed on employee
profiles after they have been saved

Dtk 0 gt Filler
TenYou BN b
Sip Type (T4
Dl Ty Dsgral file w
£ Pt Emp Ho
Emglops () 4 £ Prrd Locshon
O Renge  Fiom 000000000 Te  OOOOO0O00 ! 2 Print Dibvnty Code
|
T S Gvoupe
Tax Sip Geoup  Descaiphion !-hﬂm Bumnsss Mo GC Employe id Law Shp Modication Madilied By ol Gororsted Type X
[T L0oor T TG 1ZMBETERRONDT | O00M0O0IRSO0ND | NS AVANTIUSER L]
@ 000 T4 T4 12345TERPO00:  QONOOCO0ODRSM00 & = S AVANTIUSER  Degral o
3 »
8 0O
Pty
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Print or Email Tax Slips
> Step 17

Either option may be required if your Web Portal is not
set up for viewing tax slips

How to Print

* Open Print Tax Slip Images in Canadian Payroll >
Tax Slip Processing > Tax Slip Images

» Printing can be filtered by Tax Slip Group or a range
of employees

Training Development  Position Management

@ | print - e
+ 4 Record of Employment

= @ Year-End

= 4 Tax Slip Processing

@ Modify Tranamitter Data
@ Modify Tax Stip Groups
E

@ Prant TA/RL-1 Forms
(@ Print T4A/RL-2 Forms
& @ Tax Stip Images

@ Sove T4 Images

@ Save T4A Images

@ Sove T4ARCA Images

@ SoveRL-1Images

@ SoveRL-2 Images
ave NR4 Images
icw Tox Slip Images.

b Images

@ Save TAARCA Images
@ SaveRL-1Images
@ Save RL-2 Images
& Save NR4 Images
-4 View Tax SlipImages
@ Print Tax Slip Images |
"9 Emall Tax Slip Images
4 Export Tax Slip Images
@ Delete Tax Slip Images
-4 Generate T2200 Form
@ Generate T2200s Form
@ Generate TP-64.3-V Form
+ 4 Automated Eamings Reporting
w5 Dawn

Menu  System Administration  Canadian Payroll  Report Designer  Time Attendance  Web Services

Time Clock  WarkTech Interface  System Administration- [T ADMIN
W Client Care - Print Tax Siip Imaqes
Tax Skp Selection | Prirt Settings  Data Fiter

Tax Year [2023 ~ @ an

Siip Type [T4 = O Created On O After
Sort Employees by @ Nurmber O Name

Employes @ All
O Range  From 000000000

L] Exelude employees with electronic tax slips

Workflows  Applicant Management  Career Connector  Cheque Reconciliat
TestEn

Alets  Custom  Professional Services ~ OSHA  Test Entitlernent

(=)

Group by
@ Employee

O Location

O Pay Group

O Delivery Code

To 000000000

Prnt Timeout (seconds) (5 |51

=i Main Menu

MR xIRANge

Menu  Prnt Tax Sip Images

2 newalerts. 541005 new messages.

. 3 o g
— ooz Group NON3. T4 123456789RPONNO3  0NDDOONNNORSONN0 N5 Dec 20230712 AM  AMANDA
I woooa Group 0004 T4 222222222RF000T  OODUOUDODOURSU000  05-Dec-2023 07.12AM  AMANDA
I 0083 121212789 Business Number Groups T4 121212789RP0001  OOOOODD0NORS0000 05Dec 2023 07:12AM  AMANDA
=% nod SR
a
—
[
[~ 0004 Group 0004 T4 222222222RPO001  000OO0O0DORS0000 05Dec-202307:12AM  AMANDA
[~ 0063 121212789 Business Number Groups T4 121212783RF0001  0DOODOC00ORS0000 05-Dec-2023 07:12AM  AMANDA
[~ 0039 PG 004,005 T4 123456763RP0000  D000000ODORS0000  21-Dec-202308:11AM  COURT
< >
m]
Results
- o
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Print or Email Tax Slips
> Step 17

How to Email

* To email tax slips to your employees, they must have
either a Tax Slips or Primary (Default) email,
and Electronic Tax Slips must be selected on the
Personal tab of their profile

* Open Email Tax Slip Images in Canadian Payroll > Tax
Slip Processing > Tax Slip Images

| -

Fle Edt View Options Help

Client Care - Cmail Tax Siip Images

X T = 7]
« | Emphyes [DD000DO02 |Flestng Susen =] T4 ¥ TR 7 5 pes
Possonal [— B )
Dates
Vales Sumame [Flsteg | Eith Date. [06-0247570 |
(Girven Name |Susan Age [50]
triid [ oM [0y |
PrefenedMame [G0a | Lerwpusge | Enghsh ~
PevSunane [ | Gender [Female v
e T N
] [ stuckan
Coy [Caiomy [ Enable Web Seraces
2 Ebechioric Tax Sl

Auvanki Uzer Id

v |ADA4 T

L ]

« |anaseesess
Primary [detst] =:mng5@en|dcm
Pay Staisment
| PosingS@ematcom |
Dot Firt | | Aok | | O | [Cance
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Providing Tax Slips to Terminated Employees

> Step 18
W Client Care - Employee Profile = m} x
File Edit View Options Help
11X T e Q
« This step is depending on access given to g 1 i B <] (W] o] > W] 7] 3] omtrs
- Personal Personal
terminated employees - Dates
p y - Walues Surname |Smith | Birth Date
. . - Employment Data .
« If terminated employees still have access g fltid Given Name [ | B
ax Factors Initial
granted to Web Portal, they may be able to et ] oo |
. - Positions Preferred Name | | L Engish |
access via the web A - Pre. Sumame | | e [k ]
. . .. . X £ Eamings Address (007 Swift Aved, SW Pronouns [ |
* Otherwise, mailing or emailing tax slips is ~ Eaming Codes. | - : .
- YTD/LTD Eaming Values [ Testing3 | Marital Status | Mamed el
necessary Y?SL?LLITSD Ie:':;itina:wal_ln'rts City [Calgary3 | [ {roker
Eﬂ;’: I;]ated F;at:s Briica |AB |Nherta V] Enable \neb Services
mings an ours -,
- ROE Data Maintenance Country |CAN
-~ ¥TD/LTD Deduction/Benefit Value) Fhone | Home | |
- Leave Entitlements
Totals Cel I I
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Thank you to those who submitted a question!
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Additional Tax Slip Process Resources
> Here's everything you need and additional resources to help create your 2023 tax slips

Issues when creating tax slips: Creating additional tax forms: Additional resources:
v Amending Tax Slips v Generate T2200 Form ¥ Pension Adjustment Formulas
v Cancelling T4 and 14A Tax Slips v Generate TP-64.3-V Form

v Dental Benefits Reporting in Avanti
v Cancelling RL-1and RL-2 Tax Slips

v Deleting Tax Slips
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Quick Recap

> Key takeaways from today’s session

So, what did we learn today?

You should now know:

¥ Reviewing both earning and deduction codes to ensure that they have the
correct tax slip boxes indicated
‘ Employees
v Confirming accurate information such as SIN number using the
Employee/SIN Cross-Ref Report

¥ How to save tax slip images and then print or electronically deliver them to
active and terminated employees
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We would love your feedback!

You will receive a short survey after the webinar, and we
would really appreciate you providing your feedback.
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Submit Your Help Ticket

> How to request help from Client Care

If you need additional support, visit the
Client Care Support Portal at help.avanti.ca

Click the Submit a Ticket icon

Fill in the necessary information about the
issue you are currently experiencing

Browse the articles for step-by-step solutions
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Welcome! How can we help you?
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Join us for our next webinar:

>
January 17, at 11:00 AM MDT




